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1. O01mue moJ10KeHH .

1.1. TlpaBunma oOmeHa [OENOBBIMH IOJApKaMW W  3HAKaMu  JI€JI0BOTO
roctenpuuMcTBa B MAOY- COIII Ne 141 (manee — Yupexnenue) (nanee — IIpasuia)
paspaboTaHbl B COOTBETCTBHH ¢ monoxeHusMu KoHctutynuu Pocculickoi ®eneparuy,
®enepanbHoro 3akoHa oT 25.12.2008 Ne 273-@3 «O npoTUBOAEUCTBHH KOPPYTIIIHN» U
MPUHATBIMH B COOTBETCTBHM C HHMMH HHBIMH 33aKOHOIATEIBHBIMH W JIOKQJIbHBIMH
aKTaMHu.

12. TIlpaBuia OIpeNensiOT eIWHbIE IS BCeX pPaOOTHUKOB YUpPEKIECHUs
TpeOOoBaHUS K TapeHUIO U MPUHATHIO IEJIOBBIX II0JapKOB.

1.3. Vupexaenue moaaepXuBaeT KOPIOPATUBHYIO KyJIbTypY, B KOTOPOH H€JOBbIC
MOJIapKH, KOPIIOPATUBHOE TOCTEIPUHUMCTBO M IIPEICTABUTEIbCKAE MEPONPUITUA
paccMaTpUBAlOTCS TOJBKO KaK HWHCTPYMEHT M YCTaHOBJIEHHS H TOIACpPXKaHUA
JIEJIOBLIX OTHOIINEHHNM MW KaK IpOsBIieHHWe OOIIENPUHATON BEXIHMBOCTH B XOe
NEeATeIbHOCTH Y UPEeXKACHUS.

1.4. YupexaeHrne UCXOIWUT U3 TOTO, YTO JOJITOBPEMEHHEIE IETOBBIC OTHOIICHU
OCHOBEBIBAIOTCS HA JOBEPHMH M B3aUMHOM YyBakeHHH. OTHOIIEHHS, IIPH KOTOPBIX
HApYLIAETCs 3aKOH W NPUHIIMIBI AeJIOBOM 3THKH, BPeAAT pelyTallu YUpexIeHUs U
YeCTHOMY MMEHH ero pabOTHHKOB, W HE MOIyT OOEeCIeduTh YyCTOWIHUBOE
JIONITOBPEMEHHOE pa3BUTHE YupexieHus. Takoro pojpa OTHOIIEHHS HE MOIYT OBITh
MIPUEMIIEMBI B PAKTHUKE Pa0OThl Y UpeKACHUA.

1.5. JeticrBue [IpaBui pacnpocTpaHsIeTcsl Ha BCeX paOOTHUMKOB Y YPEKICHNUA, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMaeMOH JOIDKHOCTH.




1.6. Jannsie [IpaBuia npecnenyroT clieNyIOmue [eu:

e obecrmedeHne eTMHOOOPA3HOTO TMOHUMAHHUS PO M MecTa NEJIOBBIX MOIAPKOB,
JIEJIOBOTO TOCTENPUUMCTBa, IMPEACTaBUTEIbCKUX MEPOINPUITHA B IEIOBOU
IIPAaKTUKE YUpeKIEeHUS,

e OCYIIECTBIICHHE YIPABICHYSCKON U XO3IUCTBEHHOU HEATENHHOCTH YUPEKIEHUS
HCKJIFOYUTENIBHO Ha OCHOBE HAJJIEeXKAIIUX HOPM U MPaBUJI [EJIOBOTO MOBEICHHUS,
0a3upyIOIIUXCS Ha TMPUHIWIIAX KadecTBa IPEJOCTABICHUS YCIYT, 3allUuThI
KOHKYpPEHLIUH, HeTOMyIIeHUs] KOH(MIMKTa HHTEPECORB,;

e ONpeNeNeHUue EeNWHBIX [Ji BceX pabOTHUKOB YUpexneHus TpeOoBaHUN K
NapEeHUI0 W TPUHIATHIO [eJIOBBIX II0JapKOB, K OpTraHW3alldd W YyYacTHIO B
IIPEICTAaBUTEIbCKUX MEPOIPUSITHUAX;

® MHHHUMH3HPOBAHHWE PHCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0yOTpeOlieHHEeM B
00JacTi MONApPKOB, MPEICTaBUTENbCKUX Mepolpustuii. Hanbomee cepbe3HbIMU
U3 TakKuX PHUCKOB SBISIOTCA ONACHOCTh TOAKYMa M  B3STOYHHYECTBO,
HECIPaBeJIMBOCTh MO OTHOILICHHWIO K KOHTpareHTaM, MPOTEKIIMOHW3M BHYTPHU
YupexneHus.

2. TpeboBaHusi, mpexbsiBjsieMble K AeJOBbIM MOJAAPKAM H 3HAKAM [1€JI0BOI0
rocTenpuUMCTBA.

2.1. PaGoTHUKH YdUpexIeHus MOTYT MOIydaTh AeJOBbIe MOJAPKU, 3HAKU J1€JI0OBOTO
TOCTENIPUUMCTBA TOJBKO Ha OMUIIMAIBHBIX MEPONPHUATHSIX, TIPU YCIOBHHU, YTO 3TO HE
[IPOTUBOPEYUT TPeOOBAHHUSAM AHTHUKOPPYIIIMOHHOIO 3aKOHOJATENbCTBA M HACTOSIIHAM
ITpaBunam.

2.2. Tlogapku u yciIyr#, NMpUHAMAaeMble WU IPENOCTaBISIEMbIE YUpeKICHUEM,
[IEpelaloTCsl U NPUHUMAKOTCS TOJBKO OT MMEHHM Y4YpeXIeHUs B LEeJIOM, a He Kak
IIOIapOK MJIM Meperayda ero OT OTAENbHOro paboTHUKA.

2.3. JlemoBble momapKu, KOTOpble PaOOTHHKHA OT HMEHH YUpeXKIAeHUsS MOTYT
nepenaBaTh ApYTAM JIULAM WU MPUHUMATh OT APYTHX JIUL B CBS3U CO CBOEH TPYHIOBOU
NEeSATENbHOCTBIO, @ TaK)Xe IPeICTABUTENbCKHE PAacXOIbl Ha JEJI0BOE T'OCTENPUUMCTBO
TOJDKHBI COOTBETCTBOBATH CJIEIYIOITUM KPUTEPHUSIM:

e OBITh TPSMO CBSI3aHBI C YCTAaBHBIMH II€JISIMU NESATEIBHOCTH Y UPEXKICHUS,
anbo ¢ [maMATHBIMH — JaTaMH, [OOMIesMH, OOIIeHaIlHOHAIbLHBIMU
npa3AHUKaMU, UHBIMH COOBITUSIMU;

e OBITh pa3yMHO OOOCHOBaHHBIMH, COpa3MEpPHBIMU U HE SBISATHCA
MpeIMETaMHi POCKOIIIH;

° He IPeJCTaBIISITh CO00H CKpPhITOE BO3HATpaXKIEHUE 3a YCIYyTy, JeHCTBUE WU
Oe3neiicTBUe, IOIMYCTUTEIBCTBO WK TOKPOBUTEIBCTBO, ITPENOCTaBIEHUE
MpaB WU IPUHITHAE OIPENENICHHBIX peIleHui, JUO0O0 IIOMBITKY OKa3aTh

BIIMSIHUE Ha MOJTyYaTessi ¢ THOM He3aKOHHOM WJIM HE3TUYHOMU LEIBIO;

e He cO31aBaTh IJIS MOIy4YaTeNsl 00A3aTelIbCTBa, CBI3aHHBIE C er0 CIIy)KeOHBIM
MTOJIOKEHHEM WITH HCIIOJITHEHUEM CITyKeOHBIX (TOKHOCTHBIX)
00sI3aHHOCTEM;

e He CO3JaBaTh PEIyTAIlMOHHOTO pUCKa JJIs AEIOBOTO UMUDKA Y UpeXIeHus,
pabOTHUKOB ¥ UHBIX JIMII B CIydae pPacKphITHS WHGOpPMAIUA O
COBEPIIIEHHBIX MMOapKaX U MOHECEHHBIX MTPeICTABUTENIBCKUX pacxoaax;




e _ HE IMPOTUBOPEUUTH MNPUHIMIAM U TpeOOBaHUA AHTHUKOPPYIIIHOHHOTO
3aKOHOJATENIbCTBA Poccuiickoi ®enepanuy, [Tomoxenuto 00
AHTUKOPPYIIMOHHON IONUTUKKA B YupexneHuu, Komekcy OSTHKH WU
CIy’keOHOro MOBEJECHUS pPAOOTHUKOB YUPEKICHUS W OOUICTPUHSITHIM
HOpMaM MOPaJIi U HPaBCTBEHHOCTH.

2.4. JlenoBele MOJapKu, B TOM YHUCIIC B BHIE OKa3aHWs YCIYT, 3HAKOB 0COOOTO
BHHMAHHUSA M y4acTHSA B Pa3BICKATENBHBIX AHAJOTHYHBIX MEPOIPHUSATUIX HE IOJDKHBEI
CTaBUTh IIPUHUMAIOIIYI0O CTOPOHY B 3aBUCHMOE IIOJIO)KEHHE, TPUBOAWUTH K
BO3HUKHOBEHHIO KaKHUX-IHOO BCTPEYHBIX 00S3aTENBCTB CO CTOPOHBI IOyUATENs WITH
OKa3bIBaTh BIMSHUAE HA OOBEKTUBHOCTH €T0 NIENOBBIX CY)XXKICHUHN U PEIICHUH.

2.5. CromMoCTh ¥ TNEPHOAWYHOCTH JApEeHUs W TOJYUEeHHs HEJOBBIX IOAapKOB
U/AIH y4acTHUs B IPEICTABUTEIBCKUX MEPOIIPUATHSIX OTHOTO M TOTO YK€ TPETHETO JIUIA
IOJDKHEI OIIPENEIAThCA JEI0BONH HEOOXOIUMOCTRIO M OBITH pa3yMHBIMHU.

2.6. B xadecTBe MOJApPKOB PpabOTHUKU YUpPEXISHHS IODKHBI CTPEMHUTHCS
HCII0JIb30BaTh B MAKCUMAaJIbHO JOITyCTUMOM KOJIMYECTBE CIydaeB CYBEHUPHI, IIPEIMEThI
U U37eIIUs, UMEIOIUEe CUMBOJIUKY YUpeKIeHuUs.

2.7. Ilogapku U yCIIlyTH HE JOJDKHBI CTAaBUTH I10]] COMHEHHUE UMUK WM IEJIOBYIO
peryTanuio YupexxIeHNs WA ero pabOTHUKOB.

3. IlpaBa u 00s13aHHOCTH Pa0OTHHKOB Y4pe:KIeHHs] MPH oOMeHe 1eT0BbIMHU
NoJapKaMH M 3HAKaMH [1eJI0BOr0 rocTeNnpHUMCTBA.

3.1. PaboTHUKH, TpencTaBisisi HHTEPeChl YUpeXIeHUS WU NeHCTBYS OT ero
HUMEHH, JTOJDKHBI COOIIOAATh IPAHUIIbI JOIYCTUMOrO OBEeIEHUS ITpU 0OMEeHe IeTI0OBBIMU
II0JJapKaMH U MIPOSIBIIEHUU JEJI0BOT'0 FOCTEIPUUMCTBRA.

3.2. PaGoTHUKY YupeXIeHus BIpaBe NapUTh TPETHUM JHIAM U MOIYy4aTh OT HUAX
IeIOBbIE  IIOJApKH, OpPraHUW30BBIBaTh U  y4YacTBOBaTh B  IPEACTaBUTEIBCKUX
MEPOIPHUATHAX, €CJIA 3TO 3aKOHHO, 3THYHO M AENAeTCsl MCKIIOUUTENHHO B AEJIOBBIX
LeJISIX, OIIpeNeIeHHbIX HacTosmuMu | [paBunamu.

3.3. IIpu mr00BIX COMHEHMSX B IPaBOMEPHOCTH WM 3THUYHOCTH CBOHMX JEHCTBUH
paCoTHHKH VYdupexxneHHs1 0O0s3aHBl IIOCTABUTH B HM3BECTHOCTH PYKOBOIHUTEISI
YupexzeHus U MPOKOHCYJIBTUPOBATECS C HUM, IpeXIe YeM NapuTh WU IOJydaTb
II0JJapKH, y4aCTBOBAaTh B T€X UJIM MHBIX IIPEICTAaBUTEIbCKUX MEPOIIPUITUSIX.

3.4. Ilpu momy4yeHuu NeI0BOrO MoJapKa WM 3HAKOB JEOBOTO TOCTEIPHUUMCTBA
paboTHHKH YupexxIeHUsI 00s3aHbI IPUHUMATE MEPHl 110 HEIOIYIIEHUIO0 BO3MOKHOCTH
BO3HUKHOBEHHS KOH(DIIUKTa HHTEPECOB.

3.5. PabGoTHuKH YupexneHus He BIIpaBe UCIOIL30BATh CIy)KeOHOe MON0XKEeHUE B
JWYHEIX IENX, BKJIIOUas UCIIONb30BaHUE UMYILECTBA Y UPEKICHHS, B TOM UHCIIE:

® 715 IIOIY4Y€HHUs ITOAAPKOB, BO3HATPAXKICHHUS U MHBIX BBITOA AJI Ce0s TUUHO
U JIpYTUX JUIl B OOMEH Ha OKa3aHHe YUpeXISHHEM KaKuX-ITHOo yCIyT,
OCYIIECTBJIEHHSI JMOO HEOCYIIECTBICHHUS OIpPENelIeHHBIX NeHCTBUH,
nepefadd MHMOpPMAaIUK, COCTaBIAIOMEH ClIyXeOHy0, KOMMEpPUECKylo WX
MHYIO OXpaHjIeMyI0 3aKOHOM TaiHy;

® Ul IONy4eHHUS IOJAapKOB, BO3HArpaXACHWUS W WHBIX BBIFOJ AJIA JIMYHO U
IPYTUX JIUI] B Ipolecce BeJeHUS Aell YUpexXJeHUs, B TOM dJucie, Kak [0,




TaK ¥ TIIOCIE IPOBEACHUS IEPETOBOPOB O 3aKIIOUCHWH TIPaKIaHCKO-
MIPABOBBIX TOIOBOPOB U MHBIX CIIETIOK.

e PaboTHukam  Vupex[eHMs He pPEKOMEHAyeTCs NpPHHHMATh  HIIA
Iepe/lapuBaTh IOJApKU JTHOO YCIyrH B JEOOOM BHJIE OT TPETHUX JIHI[ B
KauecTBe OJIaroJapHOCTH 3a COBEPILEHHYIO YCIIyTy MM JAaHHbIH COBET.

3.6. He nomyckaeTcs mepenasaTh u NIPUHUMATE MOJAPKU OT YUPEeKIEHHSI, €ro
pabOTHUKOB W TpeACTaBHTENCH B BUIE NEHEKHBIX CPEICTB, KAK HAIMYHBIX, TAK H
Oe3sHAJIMYHBIX, HE3ABHCHMO OT BAJIFOTHL, 4 TaKKe B QOpMe aKI[Hil, ONIHOHOB HITH HHBIX
JUKBHUIHBIX LIEHHBIX OyMmar.

3.7. PaboTHHK YUpexIeHUs JODKHBI OTKA3hIBATHCS OT IPEIOKEHHH, [IOJy4eHUs
[I0ZIAPKOB, OIIATEI UX PACXOAOB W T.II., KOIAa MONOOHBIE NEHCTBHS MOTYT IOBIIUSATH
WJIM CO31aTh BIIEYATIICHUE O BIUSHUN Ha UCXOJ| CAEIKHU, Pe3yIbTaT POBEIEHHs TOPIoB,
Ha IPUHUMAEMEIE YUPEeXXIeHUEM PellleHUs U T.JI.

3.8. PaboTHuKM YupexIeHHs He NPHEMIIOT KOPPYNIMH. IIomapKu He JOIDKHBI
OBITH KCTIONB30BAHBI M1 NQYW/TIONYYeHHs B3ATOK MM KOPPYILMH B JIEOOBIX ee
[IPOSIBIICHUSIX.

3.9. PabotHuk VYupexneHus He BIIpaBe IIpe[jiaraTb TPETbUM JHIAM WX
IIPHHAMATEL OT TAKOBBIX MOJAPKH, BBIIIATHI, KOMIIEHCAITUH U T.II. CTOUMOCTBIO CBBIIIIE
3000 (Tpex TeIcs4) pyOnel WIM He COBMECTHMEBIE C 3aKOHHON IPAKTHKOW IEIOBBIX
OTHOmeHHH. Ecimu paboTHuKy YupexIeHUs Ipeiararorcs IMOJo0HbIE MONApKH WX
JI€HBTH, OH 005[3aH HEMEJIEHHO COOOLIUTE 00 3TOM PYKOBOAUTENO YUpekICHNUS.

3.10. PabotHuK VYupexaeHHs, KOTOPOMY IIPH BBIIOJIHEHHH IOKHOCTHBIX
00s13aHHOCTeH Mpe/TararoTes MOAAPKU WM HHOE BO3HATPAKIEHHE KK B IIPSIMOM, TaK U
B KOCBEHHOM BH[IE, KOTOPBIE CIIOCOOHBI TOBIMSATH Ha IIOATOTABIMBAEMBIE W/UIH
IIPUHAMAEeMbIE UM pEIIeHHs HIM OKa3aTh BIUSHHE Ha ero Jeicrsue/Oes3nelicTBue,
TOJDKEH:

® OTKa3aThCsS OT HUX U HEMENJIEHHO YBEIOMUTE PYKOBOIUTENS Y UPEKIEHHUS O
dakre mpennoxxeHus moaapka (BO3HATPAXKIECHH);

® O BO3MOXHOCTH MCKIIOYUTH JalbHEHIIHe KOHTAaKThl C  JIHLOM,
[IPEAJIOKUBIIUM TOJAPOK WM BO3HATPaXKACHHE, €CIM TOJIBKO 3TO HE
CBS3aHO CO CIIyeOHOH He0OX0IUMOCTHIO;

® Ciy4ae, €ClM TIIOAapOK MM BO3HarpaxiaeHHe He IMPEeACTaBIIETCS
BO3MOJXHBIM OTKJIOHHTE MM BO3BPATUTh, IepeaaTh €ro ¢ COOTBETCTBYIOMIEH
CTyKeOHOW  3alUCKOM = I  HPUHATHS ~ COOTBETCTBYIOUIMX  Mep
PYKOBOIUTENIO YUPEKIECHUS M IPOJOIDKUTH paboTy B YCTAHOBJIEHHOM B
YupexneHun nopsake Hax BOIPOCOM, ¢ KOTOPHIM OBLI CBA3aH TTONAPOK HITH
BO3HarpaxieHue.

3.11. B ciy4ae BO3HUKHOBEHHS KOH(IMKTA MHTEPECOB HJIM BO3MOXKHOCTH
BO3HUKHOBEHHs KOH(IIMKTA HHTEPECOB IIPH [TONYYEHHH JEI0BOT0 TI0japKa UIIH 3HAKOB
JI€JI0BOTO TOCTENIPUUMCTBA pabOTHHK YUpeXxneHHs o0s3aH B IUCEMEHHOH (opMe
YBEIOMHUTE 00 3TOM OJIHO M3 JO/DKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHBOICHCTBHE
KOPpYNUUH, B COOTBETCTBHH C IIPOLEAYPOH pacKpBITHS KOHQIIMKTa KHTEPECOB,
yTBepxaeHHOMH [looxenreM o KOH(IMKTE HHTEPECOB, IPHUHATHIM B YUperKIeHUH.




3.12. PaGoTHuKaM YupexaeHus 3arperaeTcs:
® CaMOCTOSATEIHHO MPUHUMATH MPEJIOKEHUsS OT OpraHU3allui WA TPETHHX
JWIl O BPYYEHHUU [ENOBBIX IOAApKOB M 00 OKa3aHWM 3HAKOB JEJOBOIO
rOCTEIPUUMCTBA;

° [OpuHUMATh 0€3 COIVIacOBaHUS C [AUPEKTOPOM YUpPEKIEHUS JeJOBBIC
oJapKHU U 3HAKH JEeJIOBOT0 TOCTENPUUMCTBA B XOJ€ MPOBENECHUS IEIOBBIX
MIEPErOBOPOB, MPHU 3aKIFOUEHNUU JOTOBOPOB, a TaK)Ke B MHBIX CIydasX, KOTIa
TTOIO0HBIE JEeHCTBUS MOTYT TOBIMSTH WIM CO37aTh BIEYAaTIIEHHE 00 HuX
BITUSTHUU Ha IIPUHUMAaEMbIe pelIeHNs,;

° MPUHHUMATH NIeJIOBBIE MOJAPKU U 3HAKU JEJIOBOr0 I'OCTEIIPHUMCTBA B XOE
MIPOBEIEHUs TOPTOB U BO BpeMs IMPSMBIX I[I€PErOBOPOB IIPH 3aAKIHOYEHHH
TOTOBOPOB (KOHTPAKTOB);

® [POCHUTH, TPOOBATH, BEIHYXK/IaTh OPraHU3AIlUU WA TPEThUX JIHULl JapUTh UM
100 WX POJCTBEHHHMKAM JIeJIOBBIE TIOJApKH H/UIIK OKa3blBaTh B UX IIOJIB3Y
3HAKH JEJI0BOTO FOCTENPUUMCTBA;

° TPUHUMATH MOJNAPKHU B BUJE HAJIWYHBIX, OC3HAIWYHBIX NEHEXHBIX CPECTB,
IIEHHBIX OyMar, AparoleHHbIX METAIIOB.

3.13. YupexneHrue MOXET IIPHUHATH pellieHrne 00 yJacTuU B OIarOTBOPUTEILHBIX
MEPOIPHUATHIX, HAIPaBIeHHBIX Ha CO3[aHue U yrmpodeHue UMHUIKa Yupexaenus. [Ipu
3TOM IUIaH U OIOKET ydacTusl B JaHHBIX MEPONPUATUSIX YTBEPKIAETCI PYKOBOIUTEIEM
YupexneHus.

3.14. B ciydae ocyIIecTBIEHHS CHOHCOPCKHUX, OJIarOTBOPUTENBHBIX IIPOrPaMM
VupexneHnue [OODKHO TIPeABAPUTENIBHO YIOCTOBEPHUTBCA, YTO IPENoCTaBiseMas
VYuapexxneHrueM MOMOIs He OyJeT UCI0b30BaHa B KOPPYILUOHHBIX LIENSIX WA WHBIM
HE3aKOHHBIM ITYTEM.

3.15. Ilpu B3aumoAeHCTBHUM C JHULOAMM, 3aHUMAIOIIMMH  JIOJDKHOCTH
MYHUILIUTIATFHOR CITyXO0BI, CleAyeT PyKOBOICTBOBAaTbCS HOPMAaMH, PErYIHUPYIOIIUMHU
STUYECKHE HOPMBI U IIpaBUJIa CITyKeOHOTO IOBEIEHNS MyHULIUIIAIBHBIX CITYKaIlUX.

3.16. HeucnonHenue HacTosmux IIpaBun MOXKET cTarb OCHOBaHHEM [JIs
MIpUMEHeHUs K pa0OTHUKY Mep AUCLUIIIIMHAPHOTO, 3 IMUHUCTPATUBHOIO, YTOJIOBHOTO U
I'paKIaHCKO-TTPABOBOTO xapakTepa B COOTBETCTBUU & e CTBYIOIIUM
3aKOHOJATEIbCTBOM.

4. Ob6aacTb NpHMeEHEHH .

Hactosmue [lpaBunia mojiexxaT NPUMEHEHUIO BHE 3aBUCHMOCTH OT TOI'0, KAKHM
o0pa3oM IlepemaroTCs AeNOBble TOJapKH U 3HAKW JEeJI0BOI0 TOCTEIPHMMCTBA:
HaMpsIMYIO WIH Yepe3 MOCPETHUKOB.

Hacrosimme IlpaBuia sIBISFOTCS  00sS3aTENBHBIMH 171  BCeX pabOTHHKOB
VupexxneHus B nepuo paboTE B YUpexKIeHUH.




